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ENGAGEMENT LETTER
PRIVATE CLIENT INSTRUCTION
Between:
HELLENIC LAW FIRM (hereinafter the “Firm”)
12 Athanasiou Diakou Street, Acropolis, Athens 11742, Greece
Managing Partner: Konstantinos Touris
Registered at the Athens Bar Association

and

the Client identified in the matter file (hereinafter the “Client”).

1. AREAS OF EXPERTISE
The Firm provides legal services to international private clients in the following areas: Greek property acquisition and real estate conveyancing; residency permits under Law 5038/2023, Law 5100/2024 and Law 5275/2026 (Golden Visa); Greek citizenship by naturalisation, by descent, and citizenship pathways via the Golden Visa route under Law 3284/2004; Digital Nomad Visa under Law 4825/2021 and Law 5275/2026; inheritance and cross-border succession; tax advisory, AFM registration and the Non-Dom fiscal regime; immigration law and consular matters; corporate and commercial law, including company formation; and civil litigation before the Greek courts.

2. JURISDICTION AND GOVERNING LAW
This engagement and any matter arising under it are governed exclusively by the laws of the Hellenic Republic. The parties irrevocably submit to the exclusive jurisdiction of the competent courts of Athens, Greece, for the resolution of any dispute arising out of or in connection with this engagement, including any question regarding its existence, validity or termination. No other forum shall have jurisdiction.

3. SOURCE OF FUNDS AND LAWFUL CONDUCT
The Client hereby expressly declares and warrants that:

“I declare that none of my assets, net worth or income, whether current or future, arises from drug trafficking, money laundering, terrorism financing, corruption, tax evasion, or from any other activity that is illegal in the Hellenic Republic, in the European Union, or in any other jurisdiction in which I hold assets or conduct business. All sources of my income, and all my professional and non-professional activities, are and shall remain in accordance with the Hellenic legal system and with the anti-money-laundering legislation in force under Law 4557/2018 and any successor legislation. I undertake to inform the Firm immediately of any change in my circumstances that may affect this declaration.”

The Firm is subject to statutory anti-money-laundering obligations and shall carry out Client Due Diligence (CDD) in accordance with Law 4557/2018. The Client undertakes to cooperate fully with all CDD requests, including but not limited to identification documents, proof of address, source-of-funds and source-of-wealth evidence. Failure to provide such evidence will result in the immediate termination of this engagement.

4. CLIENT OBLIGATIONS
The Client shall provide all documentation reasonably required by the Firm promptly and, in any event, within the time limits set by Greek authorities or by the Firm. Failure to do so may result in delays, additional fees, or loss of procedural rights, for which the Firm shall bear no responsibility.
The Client shall ensure that all documents provided are true, complete, and properly authenticated (apostilled and officially translated into Greek where required by law). The Firm may rely on such documents without independent verification.
The Client shall respond to partner communications within reasonable time, and in any event within seven (7) days of receipt, failing which the Firm may suspend work without liability.
The Client shall inform the Firm immediately of any change in circumstances that may affect the matter, including change of address, passport, marital status, tax residency, or financial position.

5. FEES AND PAYMENT TERMS
Fees are agreed in advance per matter, as a fixed fee, a retainer, or on the basis of the hourly rate set out in the Schedule of Fees communicated separately to the Client.
Invoices issued by the Firm are payable within seven (7) days of the date of issue. The Firm reserves the right to suspend all work on any matter for which an invoice remains outstanding beyond that period, and to exercise a lien over any Client documents, funds or property held by the Firm until full payment is received.
Late payment shall incur statutory default interest at the rate periodically set by the Bank of Greece for commercial transactions, calculated from the due date until the date of actual payment, compounded on a monthly basis.
Disbursements (including government fees, apostille fees, notarial fees, certified translation fees, courier charges, and expert fees) are additional to the agreed fees and are charged to the Client at cost, without mark-up.
Retainers are required upfront for all matters with estimated fees where the estimated scope warrants it. Retainers are held on the Firm’s client account and drawn down as work proceeds. Any unused portion of the retainer shall be refunded upon issue of the final invoice.
No refund of fees already billed and performed is available under any circumstances.

6. CONFIDENTIALITY
All communications between the Firm and the Client are protected by Greek attorney-client privilege (Article 38 of the Code of Lawyers, Law 4194/2013). The Firm undertakes to observe strict confidentiality in accordance with the General Data Protection Regulation (GDPR) and the Code of Conduct of the Athens Bar Association.

7. TERMINATION
Either party may terminate this engagement on seven (7) days’ written notice to the other. The Client shall remain liable for all fees and disbursements incurred up to the date of termination, together with any reasonable wind-down costs.

8. LIMITATION OF LIABILITY
The Firm’s total liability under or in connection with this engagement is strictly limited to the amount of professional indemnity insurance cover in place at the time the matter was instructed. No liability is accepted by the Firm or by any individual partner, associate or employee for indirect, consequential, or purely economic loss.

9. ACCEPTANCE
This engagement is deemed accepted by the Client upon the earliest of: (a) payment of the initial retainer or strategy session fee to the Firm; (b) continued instruction of the Firm on the matter after receipt of this letter; or (c) signed return of this engagement letter to the Firm.


AGREED AND ACCEPTED


	___________________________
For the Firm
Konstantinos Touris
Managing Partner
	___________________________
For the Client
Full name:
Date:





	Please forward all courier correspondence to:

	Hellenic Law Firm
12 Athanasiou Diakou str. – Athens
11742 - GREECE
	Tel: (+30) 2103636035
E-mail: info@helleniclawfirm.com
Website: www.helleniclawfirm.com
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